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PERSCIMEL DIRECTCR IMEMOBRANDUM 8O, 3753
SUBJECT: Reassigment Actions Izvolving mzm To & Fram Unvouchared Rumds

nmc:ssm: Pmmmw}wm No, 20-53, Persomnel Actions
Involving Tranafars To and From Unvouchered Munds, dated

51@1953.3&8@&&1,1%%,6&@12@1953

1, Effective 7 June 1953, pearsomnsl actions Involving transfeors of Staff
to ar from unvoushered funds, exvept as otherwise provided in the

£ paragrarhs,mubaprooeaaadmtheammytmtﬁmgwmbemo-

! m:m:ﬂa mtmmimolm, :!..e..aareg«ﬂarreaasigmant (1n-

. . Exoept as spaciﬂedinsubpammﬂmaa.ndb, bolow, Requesting Offices
will initiate requests for reassigment actions (inoluding promotion and change
to lower grede actions) which involve employee tremsfors to or from imvouchered
funds in accordance vith existing imstruotions applicable to reassigmment actions,
:;3., the ygvouchersd positiom will appear on one side of the SF-52 (T0 ar FROM)

the youchared position will appsar on the opposite side.
a. Bxistd, instruotions notuithatanding ali an ariginal and four copies

of the requeat 3F—52) will be m-epared in nrolying emploveg

grars Lo o rop wypuenarec tunds. Uno eopy Nﬂl bo retalned W the
Requesting Office and the original and remaining copies will be foruverded
to the Personnel (ffice, v

b. Mt:lng imtmctiam mtwithsmnding, in 211 cases
% 530 3 e g "Cf LTI ARG Reqlmm Offioces will
type a notation mier Ttem A, Remrka m as follows: “PTransfer
T0 Vousharod Fumds mmfmmmﬂm"‘l‘mmf@ 70 Unvouchered
funds FROM Vouchered Furds”, as appropriate, ‘

3., The ‘I'mnaactima and Records Branches, when ;a-oeasaing parsomal
actions involving employoe transfars to or from wnwouchered funds, wills

8. In cases, immediately upon receipt of the SF-.52 fram the
Requesting 1ce, forward two coplse to the Seourity 0ffice for oom
currence. .

b, In thoso cases in which the action is submitted in contemplation
of the employee's departure I0 an overseas location, initlate and forward
totheﬁdioalﬂfﬁcemecowdl’m!b. 37-)15, Request For ledical
Examination,
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ptive date of the actiom will be mrecedad by the initisls "b.o.b."
mduﬂl'bathe dny on vhich the employee's transfer to the pgu peyroll
(v o UV, as the cese may bo) becomes effective. The day pprecedins the
mumumaamwmwmwmmmwmmcwmmm
L 4 . .

d. Inolude mn the SF-50, under Ttem 21, Ramarks, the notatien relative
to thoe trangfer of funds appearing wndar Item A, Remarks, on the SF.52.

o. Claseify all coples of the SF-50 "Searet" (ewnept CSC copy)
£, Distribute tho SF-50 as follous:
. ) B8

QOX £ DL IRIEUTION
z Peocel Di Budget Di:
2, opy Y. Xe
3 ci.vll Sarvice Gmisaiun's Copy CSC Mle a
Ae Persannel Folder Copy Peracymel Folder
Se Clronologieal Journal File Copy Chrono Fils
6, Undosigmted Copy Budget Division
e Tidlogignated Copy Finanoce Divisiom
8 : Uxﬂasigna‘bed Copy Destroy ‘

Forard one copy of the SF-52 to the Requesting 0ffice, mlieu
of tha SF-50, a3 notification of the official persommel acfd.on

e Pem:mg rovision of the "Inotrustions For Freparing and Processing
Standard Form 52, Pequest for Pergonnel Action”, Transactions and Records
Branches should commuaicate this information mroma.u;r to Administrative and
Perascmmel Officm of oparating offiees

- 5 ﬂ*ismooe&melchamehaabeencmmedinbythelbdicalﬂfﬁca,
thsaSemﬂt.yOfﬁoe.andtheGonmem'

25X1A9a

Acting Perzommel Directar
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